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Index of Standard 
Work Procedures Surface 

 
Surface Health, Safety 8. Environment. 1.01 ð- 1.24 
  Reviewed 

SURHSE1.01   Personal Protective Equipment  PA SURHSE 1.01 05/2006 

SURHSE1.02   Manual Handling    PA SURHSE 1.02 05/2006 

SURHSE1.03  House Keeping Work Area  PA SURHSE 1.03 05/2006 

SURHSE1.04  House Keeping Tools   PA SURHSE 1.04 05/2006 

SURHSE1.05   Isolation Lock Out All Vehicles and PA SURHSE 1.05 05/2006 

Plant 

SURHSE1.07   Isolation Compression  PA SURHSE 1.07 05/2006 

SURHSE1.08   Shift Change Surface and Cross  PA SURHSE 1.08 05/2006 

Shift Handover 

SURHSE1.10   Vehicle Daily Inspection and Pre PA SURHSE 1.10 05/2006 

Start 

SURHSE1.13   Operate Salamander    PA SURHSE 1.13 05/2006 

SURHSE1.14   Chemical Handling    PA SURHSE 1.14 05/2006 

SURHSE1.15   Travelling between sites in remote  PA SURHSE 1.15 05/2006 

Areas 

SURHSE1.16   Emergency Procedure Gas  PA SURHSE 1.16 05/2006 

Intersection Diamond and Mud 
Rotary. 

SURHSE1.17   Unpack New Rods    PA SURHSE 1.17 08/2006 

SURHSE1.18   Emergency Procedure Drill Rig Fire PA SURHSE 1.18 05/2006 

SURHSE1.19   Emergency Procedure Gas   PA SURHSE 1.19 05/2006 

Blowout 

SURHSE1.21   Use of Gas detector LEL   PA SURHSE 1.21 06/2006 

SURHSE1.22   Rescue from Derrick UDR3000 PA SURHSE 1.22 Archived 

SURHSE1.23   Rise Set Up Bollard & H/Rails on     Archived 

Derrick UDR3000 

SURHSE1.24   Use of Rescue Master UDR3000    Archived 

SURHSE1.06   Isolation Drill Rigs   Delete- in 1.05 

SURHSE1.09   Cross Shift Hand Over  Delete- in 1.06 

SURHSE1.11   Truck Daily Check   Delete- in 1.10 

SURHSE1.24   Pre Start Check List Surface  Delete- in 1.10 
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Index of Standard 
Work Procedures Surface 

 
Surface General 2.01 ðð 2.37 
 

SURGEN2.01 Acquire Equipment for Mobilization  PA SURGEN 2.01 05/2006 

SURGEN2.02  Refuel Diesel Engines    PA SURGEN 2.02 05/2006 

SURGEN2.03  Hiab Operation     PA SURGEN 2.03 01/2006 

SURGEN2.04  Secure Load Site Move    PA SURGEN 2.04 05/2006 

SURGEN2.05  Site Move Surface     PA SURGEN 2.05 05/2006 

SURGENZOB  Set Up Surface Rig     PA SURGEN 2.06 05/2006 

SURGEN2.07  Raising Mast Wedge instructions   PA SURGEN 2.07 Archived 

SURGEN2.08  Raising Mast UDR 1000/UDR1200 PA SURGEN 2.08 Archived 
SURGEN2.09  Raising Mast 45 to 66 Degrees   PA SURGEN 2.09 Archived 

SURGEN2.10  Raising Mast 66 to 90 Degrees   PA SURGEN 2.10 Archived 

SURGEN2.11  Lower Mast 66 to 90 Degrees   PA SURGEN 2.11 Archived 

SURGEN2.12  Lower Mast 45 to 66 Degrees   PA SURGEN 2.12 Archived 

SURGEN2.13  Main Winch Operation    PA SURGEN 2.13 05/2006 

UDR650/1000/1200 

SURGEN2.14  Wire Line Winch Operation   PA SURGEN 2.14 06/2006 

SURGEN2.15  Ascending & Descending UDR Mast  PA SURGEN 2.15 Archived 

SURGEN2.16  Climbing UDR Masts    PA SURGEN 2.16 Archived 

SURGEN2·17  Mixing Mud      PA SURGEN 2.17 05/2006 

SURGEN2.18  Using a Marsh Funnel    PA SURGEN 2.18 05/2006 

SURGEN2.19  Stilson Use     PA SURGEN 2.19 05/2006 

SURGEN2.20  Using Break Out Stilson    PA SURGEN 2.20 05/2006 

SURGEN2.21  Repair Stilsons     PA SURGEN 2.21 05/2006 

SURGEN2.22  Setting Up/Pull Down Lighting Plant  PA SURGEN 2.22 05/2006 

SURGEN2.23  Set up Lay down Area   PA SURGEN 2.23 05/2006 

SURGEN2.24  Install BOP      PA SURGEN 2.24 03/2006 

SURGEN2.25  Test BOP      PA SURGEN 2.25 03/2006 

SURGEN2.26  Calculate and Record Hole Depth  PA SURGEN 2.26 05/2006 

SURGEN2.27  Loading ð Unloading Rod Spinner PA SURGEN 2.27 05/2006 

SURGEN2.28  Tramming Track Mounted Rig                 PA SURGEN 2.28 09/2006 

SURGEN2.29  UDR3OOO - Setup of Surface Rig  PA SURGEN 2.29 Archived 

SURGEN2.30  Drill Sump Usage     PA SURGEN 2.30 03/2006 

SURGEN2.31  Mud Pump Operation    PA SURGEN 2.31 06/2006 

SURGEN2.32  Grinders ð Bench and Hand Held  PA SURGEN 2.32 06/2006 

SURGEN2.33  Load / Unload Rods manually from  PA SURGEN 2.33 06/2006 

Vehicle  

SURGEN2.34  Load / Unload and Set up Rod Sloop  PA SURGEN 2.34 06/2006 

SURGEN2.35  UDR3OOO  - Ascending & Descending PA SURGEN 2.35 Archived  
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Index of Standard 
Work Procedures Surface 

 
Ladder to Top Platform 

SURGEN2.36 Setting Up & Operating Salamander PA SURGEN 2.36 07/2006 
Heater 

SURGEN2.37  UDR3000 - Raising Mast   PA-SURGEN2.37 O7/2006 
 
Surface Air (RC Percussion). 3.01 ð 3.24 
 

SURAlR3.01   Compressor Safety     PA SURAIR3.01 05/2006 

SURAIR3.02  Compressor Start Up    PA SURAIR3.02 05/2006 

SURAlR3.03   Sandvik Rod Handler    PA SURAIR3.03 03/2006 

SURAIR3.04   Rod Pull with Rod handler             PA SURAlR3 0              05/2006 

SURAlR3.05   Running & Pulling RC Rods   PA SURAIR3.05 05/2006 

SURAlR3.07   Break Out/Makeup Hammer   PA SURAIR3.07 05/2006 

SURAlR3.08   Remove & Replacing RC Bits   PA SURAIR3.08 05/2006 

SURAlR3.09   Assembly of RC 55 Hammer   PA SURAIR3.09 05/2006 

SURAIR3.10  RC Collar and Install Stuffing Box   PA SURAIR3.10 05/2006 

SURAlR3.11  Setting Rotation ð~ Percussion Drilling  PA SURAIR3.11 05/2006 

SURAlR3.13   Safe Handling of Blow Down Sub  PA SURAIR3.13 05/2006 

SURAIR3.14  Safe Handling of Blow Back Sub   PA SURAIR3.14 05/2006 

SURAlR3.15   Removing & Assemble High   PA SURAIR3.15 05/2006 

Pressure Hoses, (Cyclone, Pumps, 

Booster) 

SURAIR3.16  Unblock RC Hose     PA SURAIR3.16 03/2006 

SURAlR3.17   Preventative Maintenance procedure  PA SURAIR3.17 05/2006 

for Hoses 

SURAlR3.18   RC Hose Fittings     PA SURAIR3.18 05/2006 

SURAlR3.19   Cleaning Dust Suppression Unit      03/2006 

SURAlR3.20  Drill Clean Dust Collector       03/2006 

Maintenance 

SURAlR3.21   Running Tubex Casing using SOS     05/2006 

Hammer & RC Rods 

SURAlR3.22   Pulling Tubex Casing       05/2006 

SURAlR3.23   Injecting Mist or Foam    PA SURAIR3.23  

SURAIR3.24  Back Hammer     PA SURAIR2.33 05/2006 

SURAIR3.06  Pulling RC Rods     Deleted- in 3.05 

SURAIR3.12  RC Drilling      Deleted- in 3.11 

 

Surface Mud Rotary. 4.01 ð 4.04 
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Index of Standard 
Work Procedures Surface 

 

SURMUD4.01 Rotary Mud Collar &. Install Blooie PA SURMUD4.01 05/2006 

Line and Diverter 

SURMUD4.02  Grout Aquifer and Plug Hole   PA SURMUD4.02 05/2006 

SURMUD4.03  Pump Van Ruth and Grout Hole   PA SURMUD4.03 05/2006 

SURMUD4.04  Annulus Grout Hole    PA SURMUD4.04 05/2006 

 
Drilling Surface Diamond 5.01 ð- 5.29 
 

SURDIA5.01  Running/Pulling and Seating Casing  PA SURMUD5.01 06/2006 

at Start of Hole Haul Plug 

SURDlA5.02   Lower Core Barrel 82 Rods   PA SURMUD5.02 05/2006 

SURDlA5.03   Setting Hold Back, Pull Down &   PA SURMUD5.03 08/2006 

Micro Feed 

SURDlA5.04   Setting Rotation ð Diamond Drilling  PA SURMUD5.04 08/2006 

SURDlA5.05   Diamond Drilling     PA SURMUD5.05 05/2006 

SURDlA5.06   Use of Power Stilson    PA SURMUD5.06 08/2006 

SURDlA5.07   Core Tube Recovery    PA SURMUD5.07 05/2006 

SURDlA5.08   Empty Core Tubes & Wash Core   PA SURMUD5.08 05/2006 

SURDlA5.09   Pumping Out Splits & Removing   PA SURMUD5.09 05/2006 

Core from Q3 Inner Tube 

SURDlA5.10   Correct Core Presentation    PA SURMUD5.10 05/2006 

SURDIA5.11  Pulling St Running Rods Hoist Plug  PA SURMUD5.11 06/2006 

SURDlA5.12   Pull & Run Rods Using Rod Stacking PA SURMUD5.12 08/2006 

Bar- Rods in Mast 

SURDlA5.13   Rod Vibrations Dry Hole & Bent   PA SURMUD5.13 05/2006 

Rods 

SURDlA5.15   Rod Vibration Rig off Line    PA SURMUD5.15 05/2006 

SURDlA5.16   Lost Circulation     PA SURMUD5.16 05/2006 

SURDlA5.17   Add Remove Rods with   PA SURMUD5.17 05/2006 

Clamshell. Run/Pull Rods & Casing 

with Clamshell. 

SURDlA5.18   Differential Stick ð Methods 1, 2 & 3  PA SURMUD5.18 05/2006 

SURDIA5·19  Stuck Rods      PA SURMUD5.19 05/2006 

SURDlA5.20   Stripping impregnated Bits   PA SURMUD5.20 05/2006 

SURDlA5.21   Assemble Q Series Outer Tube   PA SURMUD5.21 05/2006 

SURDlA5.22   Assemble Q Series Inner Tube   PA SURMUD5.22 05/2006 

SURDlA5.23   Assemble Q3 Series inner    PA SURMUD5.23 05/2006 

Tube/Adjust length 
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Index of Standard 
Work Procedures Surface 

 

SURDlA5.25   Assembly of Universal Water Swivel  PA SURMUD5.25 05/2006 

SLlRDlA5.26  Changing Over Shot Lifting Dogs  PA SURMUD5.26 05/2006 

SURDlA5.27   Mount & Dismount Work Platform  PA SURMUD5.27 05/2006 

SURDlA5.28   Change O Series Back End Parts  PA SURMUD5.28 05/2006 

SURDlA5.29   Core Orientation with Pencil Tip  PA SURMUD5.29 05/2006 

Spear Wireline  

SURDlA5.14   Rod Vibration Bent Rods    Delete- in 5.13 

SURDlA5.24   Adjust Length Q Series Inner Tube  Delete- in 5.23 

 

Maintenance General. 6.00 ð 6.19 
 

MAlNGEN6.00  Change 8 Repair Hydraulic Hose   PA MAINGEN6.00 05/2006 

MAlNGEN6.01  Change Hydraulic Pressure Gauge  PA MAINGEN6.01 05/2006 

MAINGEN6.02 Change Valves 8 Buckets Bean   PA MAINGEN6.02 05/2006 

Pump 

MAlNGEN6.03  Replace Plunger Packing Bean  PA MAINGEN6.03 03/2006 

Pump 

MAlNGEN6.04  Overhaul Relief Valve    PA MAINGEN6.04 05/2006 

MAlNGEN6.05  Fitting Cable Clamps    PA MAINGEN6.05 05/2006 

MAINGEN6.06  Replace Alternator on Diesel   PA MAINGEN6.06 05/2006 

Engine 

MAlNGEN6.07  Replace Starter Motor on Diesel   PA MAINGEN6.07 05/2006 

Engine 

MAlNGEN6.08  Replace "Vò Belt on Diesel Engine  PA MAINGEN6.08 05/2006 

MAlNGEN6.09  Replace Water Hose on Diesel   PA MAINGEN6.09 05/2006 

Engine 

MAlNGEN6.10  Charging 12 Volt Battery    PA MAINGEN6.10 05/2006 

MAINGEN6.11  Jump Start 12 Volt System   PA MAINGEN6.11 05/2006 

MAINGEN6.12  Jump Start 24 Volt System   PA MAINGEN6.12 05/2006 

MAlNGEN6.13  Vibration Noise from Head -   PA MAINGEN6.13 05/2006 

Transmission 

MAlNGEN6.14  Light Vehicle Daily Inspection  PA MAINGEN6.14  

MAlNGEN6.15  Truck Daily Check     PA MAINGEN6.15 03/2006 

MAINGEN6.16  Remove Flat Tires ð Light Vehicles  PA MAINGEN6.16 05/2006 

MAlNGEN6.17  Removing Flat Tires - Trucks   PA MAINGEN6.17 05/2006 

MAINGEN6.18  Snowmobile ð Pre ð Operational  PA MAINGEN6.18 05/2006 

Check 

MAlNGEN6.l9  Pre ð- Operational Check ð Skidder PA MAINGEN6.19 05/2006 
 

Directional 8.01 ð 8.10  
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Index of Standard 
Work Procedures Surface 

DlR8.01   Navi Drill Pre Check    PA-DIR8.01 05/2006 

DlR8.02   Down Hole Motor     PA-DIR8.02 05/2006 

DlR8.03   Down Hole Motor Navi    PA-DIR8.03 03/2006 

DlR8.04   Run Survey Camera and Orientate  PA-DIR8.04 05/2006 

Tool 

DlR8.05   Steer Tool Survey     PA-DIR8.05 05/2006 

DlR8.09   Pilot Hole Break through Drilling   PA-DIR8.09 05/2006 

DlR8.10   Pilot Hole Reaming     PA-DIR8.10 05/2006 

 

 

200DGEN10.01  Set up Head Rod    PA-2OODGEN10.01 09/2006 

200DGEN10.02  Set up to Run Survey   PA-2OODGEN10.02 09/2006 

200DGEN10.03  Change chuck jaws and guide  PA-2OODGEN10.03 09/2006 

Bushes 

200DGEN10.04  Setting Up Guard Rails and No-  PA-2OODGEN10.04 09/2006 

Go Zones UDR2OOD 

200DGEN10.05  Placing Kelly Rod & Drilling on  PA-2OODGEN10.05 09/2006 

UDR2OOD 

200DGEN10.06  Removing Kelly Rod   PA-2OODGEN10.06 09/2006 

200DGEN10.07  Pulling and Running Rods and PA-2OODGEN10.07 09/2006 

Casing 200D 

200DGEN10.08  Raising Mast and Connecting  PA-2OODGEN10.08 09/2006 

Stay Rods 

200DGEN10.09 Adding 3m Rod    PA-2OODGEN10.09 09/2006 

200DGEN10.10  Changing Head Gear & Greasing PA-2OODGEN10.10 09/2006 

Sheave Wheels 

200DGEN1O.11  Pulling Rods through Head  PA-2OODGEN10.11 09/2006 

  

200D General 10.01 - 10.11 
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Index Of Standard 
Work Procedures Surface 

 
 
 

COALGEN13.02  Use of Modified back up stilsons     05/2006 

tripping rods 

COALGEN13.03  Fuelling up Diesel Trailer Tank  COALGEN13.03 05/2009 

COAl.GEN13.05  Night Drilling     COALGEN13.05 05/2009 

COALGEN13.06  Run Casing Clamshell Sling  COALGEN13.06 05/2009 

COALGEN13.07  Cutting with Oxy Acetylene  COALGEN13.07 05/2009 

COALGEN13.08  Hand Tools     COALGEN13.08 05/2009 

COALGEN13.09  Refuelling Process for Fixed and COALGEN13.09 05/2009 

Mob Plant Equipment 

COALGEN13.10  Use of Pressure Chamber to test COALGEN13.10 05/2009 

Stand Pipe 

COALGEN13.01 Install of Washington Rubber  Delete- in 3.10 

COALGEN13.04 Gas Leak Instruction Procedure  Delete- see 1.19 

 

 

  

 Coal General? 13.02 - 13.I0 
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STANDARD WORK PROCEDURE 
No: SURHSE 1.01    Prepared By: Vaughan Cullen 
Title: Personal Protective Equipment   Approved By: Vaughan Cullen 
Revision Date: 8th Oct. 2010                Reviewed By: Lawrie Lorrigan 

 
Health Safety & Environment 1.01   Personal Protective Equipment 

 
Australian Mineral & Waterwell Drilling is committed to providing a safe work place for all employees, client 
representatives and others with whom we interact during the course of our work. The company and all 
employees shall so far as practicable, apply the following steps to Eliminate hazards or reduce hazards to an 
acceptable level. There by ensuring the work place as safe as possible. 

 
1. Conduct a "Job Safety Analysis" or "Risk Assessment,  

before undertaking any task to determine what if any  
hazards exist and what the appropriate control measures are.  

 
2. Eliminate the hazard if practicable.  

 
3. Substitute the hazard with something that creates a lesser hazard. 

 
4. Engineering controls. Guards, barricades etc. 

 
5. Administrative controls. Job safety analysis,  

"Written Work Instructions," signage, training, etc.  
 

6. PERSONAL PROTECTIVE EQUIPEMENT. (PPE) 
 

The minimum PPE worn on an operating drill site is: 
 

1. Hard Hat of approved type. Wide brims and neck flaps should be fitted to hard hats to 
reduce exposure to the sun. 
 

2. Safety glasses clear or tinted with side shields. Prescription lens glasses shall be fitted 
with side shields.  
 

3. Shirt with collar. Shirts shall have no more than the top three buttons undone. Shirt tails 
shall be tucked into trousers or other wise restrained to prevent the shirt tails becoming 
caught on equipment. Sleeves may be rolled up to expose the forearm unless other wise 
prohibited by site rules.  
 

4. Steel- capped  boots. Must meet Australian standard. 
 

5. Hearing protection (ear plugs or ear muffs) shall be worn when the rig and or ancillary 
equipment is running and at any other time that there is excessive noise. As a guide 
excessive noise is; when you have to be within 1 metre of another person and shout to 
make yourself heard. 
 

6. Sun screen shall be applied to exposed skin to prevent sun burn. 
 

7. Gloves appropriate for the task shall be worn for all manual handling tasks where the 
possibility of injury to the hands exists.  
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STANDARD WORK PROCEDURE 
No: SURHSE 1.01    Prepared By: Vaughan Cullen 
Title: Personal Protective Equipment   Approved By: Vaughan Cullen 
Revision Date: 8th Oct. 2010                Reviewed By: Lawrie Lorrigan 
 

Health Safety & Environment 1.01   Personal Protective Equipment 

 
8. .Dust masks shall be worn when.  

1. Mixing mud that is in powdered form and or gives off dust during the mixing process. 
2. Mixing cement,  
3. When drilling with air if mechanical or other dust suppression equipment does  
 not eliminate the dust hazard. 
4. At any time when dust causes a hazard or when directed by site rules or your 

 supervisor. 
 

10. Full body harness and Ianyard attached to a secure anchor point. Or attached to a fall 
 arrest device that is attached to a secure anchor point.  
 Shall be worn when working at heights where a fall could cause injury. (Currently 2m.) 
 And or where a fall onto the surface below could cause injury. And or as required by site 
 rules. And or as directed by your supervisor. 
 
11. When working in cold weather, care shall be taken to ensure that clothing worn to keep 
 warm is not allowed to be so loose fitting as to create a hazard. lf practicable, cold weather 
 clothing should be worn under overalls. 
 
12. When working in wet weather and wearing rain coats and or wet weather trousers extra 
 care shall be taken and the work routine adjusted to ensure that the job is carried out 
 safely. 
 
13 Other PPE as directed by clients, supervisors or management may be required on some 
 work sites. IE Disposable overalls, high visibility clothing, barrier cream, etc. 
 
14. Care & Maintenance. Personal protective equipment is supplied for your safety and is to 
be used for your protection. 
 

 IT IS YOUR RESPONSIBILITY TO; 
 1 Wear the correct PPE for the job you are doing. 
 
 2 Look after your PPE, keep it clean, in good repair. 
 
 3. Store your PPE safely when not in use. 
 
 4 Report any wear and tear, loss or damage to your supervisor. 
 
Personal Protective Equipment is the final line of defence to prevent personal injury in the 
work place. It is our responsibly to use the correct PPE for the task and ensure that those 
working with us also use the correct PPE.  
 

If in any doubt ASK! Your driller or supervisor. 
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STANDARD WORK PROCEDURE 
 
No: SURHGEN 2.08      Prepared By: Vaughan Cullen 
Title: Raising Mast UDR 1000      Approved By: Vaughan Cullen 
Revision Date: 13th March 2009    Assessment Team Members: Vaughan Cullen 

 

STEP SPECIFIC JOB STEPS 
HAZARDS WITHIN THIS STEP 

(Safety and Environment) 
RISK LEVEL 

SCORE 
HAZARD CONTROL ACTIVITY REQUIRED 

RESIDUAL RISK 
SCORE 

      

1      

2      

3      

4      

5      

6      

7      

8      

9      

10      

11      

12      

 

  

Document 
Number 
aligned 
with index 

ñTitleò describes 
what the specific 
task is. Ie 
Raising Mast 
UDR1000 

Revision Date to check this is 
the most up to date SWP and it 
has been revised 

This heading Details who was 
involved in the process of 
preparing, approving and carrying 
out the risk assessment for this 
SWP. 

Step by step 
details of the job or 
task 

Identify ALL the 
hazards in each 
step 

Score before 
hazard control 
measures and /or 
activities have 
been completed 

Details of Hazard control 
measures, activities and/or 
equipment required. 

Score after hazard 
control measures 
have been 
implemented.  
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No:        Prepared By:  

Title:        Approved By:  

Revision Date:      Assessment Team Members:  

 

STEP SPECIFIC JOB STEPS 
HAZARDS WITHIN THIS STEP 

(Safety and Environment) 
RISK LEVEL 

SCORE 
HAZARD CONTROL ACTIVITY 

REQUIRED 
RESIDUAL RISK SCORE 

      

1      

2      

3      

4      

5      

6      

7      
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No:        Prepared By:  

Title:        Approved By:  

Revision Date:      Assessment Team Members:  

 

STEP SPECIFIC JOB STEPS 
HAZARDS WITHIN THIS STEP 

(Safety and Environment) 
RISK LEVEL 

SCORE 
HAZARD CONTROL ACTIVITY 

REQUIRED 
RESIDUAL RISK SCORE 

      

      

8      

9      

10      
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STANDARD WORK PROCEDURE 

No: SURHSE1.02       Prepared By: Vaughan Cullen 
Title: Manual Handling       Approved By: Vaughan Cullen 
Revision Date: 8th Oct. 2010                                                       Reviewed By: Lawrie Lorrigan 
 

STEP SPECIFIC JOB STEPS 
HAZARDS WITHIN THIS STEP 

(Safety and Environmental) 

RISK 
LEVEL 
SCORE 

HAZARD CONTROL ACTIVITY REQUIRED 
RESIDUAL 

RISK 
SCORE 

 CAN THIS LIFT BE CONDUCTED WITHOUT MANUAL HAJNDLING  

1 

Assess weight and size of load.  

 

Injury due to excessive 
weight awkward size or 
shape of load. 

21  

High 

Complete inductions 5 
Complete a JSA on task if not a standard work procedure. SWP 
SURHSE 1.01 PPE  
Team lift or mechanical lift heavy, awkward loads. Complete warm up 
and stretching exercises prior to commencing task 

Ask for assistance 

 
READ SAFE LIFTING PROCEDURE BELOW 

5  

Low 

2 Complete warm up stretching 
exercises prior to lifting 

  Ensure Signage is in Place  

3 Position feet correctly, shoulder 
width apart. Stand close to load, 
donôt over reach.  

 
   

4 Bend knees and keep back 
straight. 

    

5 Take a firm grip using the base of 
your hand 

    

6 Lift Head, tuck chin in     

7 Lift smoothly using leg muscles, 
keeping back straight 

    

8 Keep load close to body     

9 When handling rods, grip with arms 
spread at a comfortable distance 
and thumbs facing the same 
direction 

 
   

10 Make sure load is evenly balanced     

11 Do not twist your body when lifting 
ï turn by using your feet. 

    

WARNING 
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LIFTING PROCEDURE 
 

Show work procedure (illustrated below} and have employees practice safe lifting 
sequence 

 

 
      1. Feet apart, one     2. Back straight, nearly     3. Tuck in chin 
        behind the other        vertical 

 
 
 

 
 4. Use entire palm for    5. Tuck in arms and 6. Start lifting with push 
     good grip   elbows      from rear foot 
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SAFE LIFTING PROCEDURE 
 
There are 3 reasons for most back injuries: 
 
1. Size of the load - load may be more than your back can handle. Never  
underestimate the size of a load. 
 
2. Amount of strength ð know what you can lift safely. Never overestimate your  
strength. 
 
3. How you lift ð lift the wrong way, twist instead of turn, get into awkward positions  
and use quick, rough, movements, and youôll strain your back. Lift the proper, safe  
way every time. · 
 
When performing lifting tasks, follow these basic rules: 
 
1. First, test the weight of the load by tipping it. lf in doubt, ask for help. Do not  
attempt to lift a heavy load alone. 
 
2. Take a good stance. Plant your feet firmly with legs apart, one foot farther back  
than the other. Make sure you stand on a level area with no oil spots or loose gravel,  
etc. 
 
3. Get a firm grip. Use as much of your hands as possible, not just your fingers. 
 
4. Keep your back straight, almost vertical. Bend at the hips if you bend. 
 
5. Hold load close to your body. Keep the weight of your body over your feet for  
good balance. 
 
6. Use large leg muscles to lift. Push up with the foot positioned in the rear as you  
start to lift.  
 
7. Lift steadily and smoothly. Avoid quick, jerky movements. 
 
8. Avoid twisting motions. Turn the forward foot and point it in the direction of the  
eventual movement. 
 
9. Never try to lift more than you are accustomed to. 
 
10. Always get help when you have to lift bulky loads. 
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Unloading ð To unload, face the spat you have chosen and lower the lead slowly 
 
1. Bend your knees and let your legs, not your back do the work. 
 
2. Keep your fingers away from the bottom and place  
 the load on the edge of the surface than slide it back 
 

      
 
 
Lifting or lowering from a high plaza. 
1. Stand on a sturdy ladder or platform. Never stand on the top rung. 
 
2. Lift the wad in smaller pieces if possible if possible. 
 
3. Push up on the load to see heavy and stable it is. 
 
4. Slides the load as close to yourself as possible before lifting. 
 
5. Grip firmly and slider it down 
 
6. Get help, if needed, instead of taking risks by yourself. · 
 
Awkward objects. 
 
1. Bend your knees with feet spread. 
 
2. Grip the top outside and bottom inside corners. 
 
3. User your legs to lift, keeping your back straight.   
 
Warm up before you lift ð bend and stretch gently to get ready.   
 
THINK before you lift. Building a good lifting habit or breaking a bad one starts in your head 
 
TURN. DONôT TWIST. 
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SAFETY TIPPING 
AVOID TWISTING MOTIONS 

 
TO: SUPEVISORS 
 

Give a brief (1-2 minute) safety tip to your employees on how to avoid back injuries. One of the most 
common causes of back injuries is twisting during a lift. By simply turning the forward  
foot and pointing it in the direction of the eventual movement, you avoid the greatest danger of  
injury from twisting. 

 

When you are carrying a load and have to turn, donôt twist the upper part of your body, instead  
make your entire body move around the corner or obstacle.  

 

Remember to TURN, DONôT TWIST 

 

THE TWIST IS OUT 

When youôre carrying 

a load and have to 

turn, donôt twist the 

upper part of your 

body. Make your 

entire body move 

around the corner or 

obstacle. Twisting is 

the most common 

cause of back injuries, 

and the easiest to 

avoid. 

 

 

 




